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1. SHe-Box portal
« Accessing the SHe-Box Portal
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i.  Enter the URL: https://shebox.wcd.gov.in/
In the address bar at the top of your browser, type in the following URL:
[https://shebox.wcd.gov.in/]

2. Registering a Complaint
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i.  Navigate to the Complaint Registration Section
On the SHe-Box Portal homepage, locate and click on the "Register Your
Complaint" button.
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Complete the Complaint Form

Follow the on-screen instructions to fill out the required information in the
complaint form.

Submit Your Complaint

Review the information you've provided, then click the "Submit" button to
register your complaint.

2

Register Complaint View Status

» Choose Register Complaint.

Register Complaints °

Central State
Government Government

Choose Central Government, from the available opftions, select "Central
Government" for further action.

Step-1:
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Complainant Behalf 7~ ®Self O Any Other
* Complainant Wark Status

& " Name of the Complainant D Mabile Number = EmaillD

v Fill in All Mandatory Details

Ensure all mandatory fields are completed. Once all required information is filled
in, click the "Next" button to proceed.

4+ If someone else is registering the complaint on behalf of the complainant:
Ensure the following details are updated:

* Select Relationship *Undertaking from complainant

3 & *Name & | Choose File |Nofle chosen

+ |If the complainant's work status is "Working"-
Choose the appropriate "Nature of Engagement" from the options provided.

* Complainant Behalf? ~ OSelf @ Any Other

Nature Of Er
;’
* Complainant Behalf? ~ ®Self O Any Other

- lainant Work Status Nature Of Engagement Regular employee
r& Working & Temporary/ contractual staff/ ad hoc / daily wager

Hired directly or through an agent/ contractor

0 Mobile Number On remuneration/ voluntary basis
Visiting a Workplace Student in any educational institution/ any academy or organization
Student Probationer/ trainee/ intern
Next Visitor to office
Domestic worker
Step-2:

v Select Ministry and Department
From the list provided, select the relevant Ministry and Department. Ensure all
other required details are filled in fo proceed to the next step.

CENTRAL GOVERNMENT

Step 2/4 -Details of workplace where the incident of sexual harassment occured
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Step-3:

v Fill in All Mandatory Details
Ensure all mandatory fields are completed. Once all required information is filled
in, click the "Next" button to proceed.

CENTRAL GOVERNMENT
Step 3/4 - Details of the R
& "N R i =D = Email IC n] Ne
= g relationship of Respondent with complainant
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v Step-4:

Fill in All Mandatory Details

Ensure all mandatory fields are completed.

Click on 'Register’

Review all entered information, and then click the "Register" button to file the
complaint.

CENTRAL GOVERNMENT

Step 4/4 - Complaint Details

Have you already registered complaint with IC? Yes ®No

# " Typeof Harassment
# " Brief description of the incident with relevant facts (Max 500 words

Please Upioad Supporting Document (PDF_JPEG,PNG Only) if any
Choase File | Nofile chosen

Max file size is 2 MB

1 4T54C E # *Enter Captcha here
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